






 

 

 

12. Copy of one month’s most recent consecutive pay stubs from each 

applicant for all employers. 

 

12a. If self-employed, provide a current P&L Statement and a copy of 

the last three bank statement for the company (all pages). 

 

 13. Each applicant must submit a copy of the most recent bank statement. 

 

14. Each applicant must submit copies of the last two (2) years Federal & 

State income tax returns, with W-2’s 

 

15. If financing, please submit a copy of the signed Mortgage Commitment. 

 

16. Fully executed contract of sale and any addendums 

 

17. Signed House Rules Acknowledgement 

 

18. Lead based paint disclosure 

 

Section II – Additional Information 
 

1. Down payment – No less than 10% 

2. Debt to Income Ratio (DTI) - 35% DTI. What this means is that the 

Board wants the applicant(s) to be able to pay their all contractual 

obligations, including their mortgage and maintenance with 35% of 

their gross income.  (ex. If an applicant earns $85,000 yearly the Board 

will take 35% of the $85,000 = $28,750 ÷ 12 = $2,479 monthly. The 

applicant should be able to cover the monthly contractual obligations, 

maintenance and mortgage with $2, 479. 

 

3. If someone’s income is based on commission/bonuses/overtime/interest, 

applicant must furnish at least 3 years of taxes/W2's to provide stability 

4. Self Employed Income is based after all business expenses, must present proof of 

income and furnish at least 4 years of tax returns.  

5. At the time of closing there must be 1 year maintenance plus one 

year of mortgage payments in liquid assets 

 

6. The Admissions Committee meets as needed.  Complete applications require 

three to four weeks for review before an interview can be scheduled. 

 

7. Residents are NOT allowed to harbor dogs; visiting dogs are prohibited as well. 

Indoor pets, such as cats, are allowed. The board reserves the right to limit the 

nature and number of indoor pets. 

 

8. Subletting is not permitted. 

 

9. One outdoor parking spot per unit. Wait time for a garage spot is 2-3 years. 

10. At time of closing, purchaser must submit proof of insurance. 
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PLEASE SUBMIT ALL INFORMATION REQUESTED IN THE ORDER OF 

THE CHECKLIST. DIVIDER PAGES HAVE BEEN SUPPLIED FOR YOUR 

CONVENIENCE AND MUST BE INCLUDED IN ALL COPIES. 

 
 
 
 

HIGH MEADOW COOPERATIVE NO. 1, INC. 
 

SALES REQUIREMENTS 

APPLICATION PACKAGE CHECKLIST: 

 
 

1. Non-refundable Application Fees        

2. Move-in & Move-out Deposits        

3. Resale Application         

4. Net Worth Statement         

5. County Wide Forms          

6. Verification of Employment Form (completed)       

7. Verification of Deposits Form (completed)      

8. Personal Reference Letters (2)        

9. Business Reference Letters (2)        

10. Letter of Employment         

11. Reference Letter from Previous Landlord      

12. One Month’s Pay Stubs (must be consecutive)      

a. If self-employed, current P&L Statement and a copy of   

   the last three bank statement for the company (all pages)               

b. Income is based on commission/bonuses/overtime/interest,  

applicant must furnish at least 3 years of taxes and W2’s               

  

13. Most Recent Bank Statement  (complete pages)      

14. Copy of W-2 forms and complete tax returns for prior two (2) years   

15. If Financing, a copy of the signed Mortgage Commitment    

16. Executed Contract of Sale w/ Copy of Contract Deposit Check     

17. Signed House Rules Acknowledgement       

18. Lead Based Paint Disclosure         
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