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Dear Shareholder: 

Enclosed please find the Capital Improvement agreement for 280-290 Collins Owners Corp. 
Please read, sign and return this form to the attention of Dawn Levin at Stillman Management 
Realty Corp. along with the following required documents: 

1. A description of the work you will be doing, for Board approval.
2. Any plumbing work and/or electrical work must be done by licensed plumbers and

electricians, all necessary pennits must be obtained before work may begin, (certificate of
insurance must be included}.

3. Contractors and/or painters must be EPA certified if they will be performing work that
disturbs any painted surfaces (more than 6 square feet}. A copy of this new rule is attached,

4. General contractor's certificate ofinsunmce and copy of license,
5. Deposit check for in the amount of $500.00 payable to 280-290 Collins Owners Corp is

required and will be deposited and cashed and return upon completion of work and
submission of Certificate of Compliance from the building department.

6. Application processing fee for $300.00 made out to Stillman Management Realty Corp,
7. Indemnification fonn (must be signed by the shareholder and all contractors).
8. Contractor, plumber and electrician must carry Contractual Liability. Attached I.I a

list of insurance carriers that sometimes exclude this coverage. The contractor can
request their carrier to add the following to their certificate: ''No exclusion for
contractual liability or injury to employees" In the "Description of Operations"
section, Contractor's will not be approved to do work in your unit if they do not have
this clause written In their COi.

Note: All kitchens, bathrooms and any structural work requires a permit from 
the Building Department. 

Before approval may be granted, the alteration agreement must be submitted with the l!!! 
completed documents listed above. The certificate of Insurance must read as follows: 280-290 
Colllns Owners Corp. and Stlllman Management Realty Corp, listed as additional insured. 
Sample provided. 

Upon completion of.all work, the shareholder is responsible for closing all permits and 
submitting to Stillman Management Realty Corp. a copy of the Certificate of Compliance 
from the building department. 
Deposit checks will not be returned untll all paperwork Is completed and submitted. 

Thank you for your attention to this matter. 

Sincerely, 

Stillman Management Realty corp. 
























